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Store/ Inventory Management System

Directorate of Secondary and Higher Education (DSHE)
Secondary and Higher Education Division
Ministry of Education



1. Introduction

Directorate of Secondary and Higher Education (DSHE) is working towards providing
educational facilities to Secondary and Higher Secondary Education level to achieve
SDG4 focusing on quality education and improving equity of access. A strong
Education Management Information System (EMIS) for Academic and Administrative

Management has already been developed to serve its stakeholders more efficiently.

A store is maintained by Admin wing of DSHE for supply, stock and requisition of
various Equipment and Stationaries Items. DSHE has implemented a centralized
web-based Store/ Inventory Management System for maintaining and monitoring of
supply, stock and requisition of its Store. Store/ Inventory Management System will
be used to entry stocks of the store and to approve requisition. A centralised
dashboard has been established through which stakeholders can monitor status of

stock and requisitions.



Provide stock
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Figure, Conceptual Diagram of Store/ Inventory Management System

2. Features of the Store/ Inventory Management
System:

a. Dynamic setup panels for product category, sub-category, unit, supplier, and
customers.

b. The Store/ Inventory Management System is capable of capturing stock
entry, requisition approval and producing of stock related reports

c. Stock add function with re-order margin setup feature

d. Product requisition with tracking feature

e. Requisition approval layer

f. A dynamic product distribution function

g. Product list with real-time stock level



® 2 6 T 9o

Dynamic panel for quotation preparing from requisitions with advanced
searching feature

Dynamic goods receive option

Dynamic product wastage/disposal panel

Provision of multiple Stores

Web Application features

Interactive and Responsive design.

Cross-browser support

Control panel for web admin.

User profile and account administration.

Tagging/Folksonomy should be implemented for efficient keyword-based
searching.

Comprehensive search functionality within the website resources.

The web application is mobile responsive

The application has the functionality to upload, update and manage

various contents such as text, pdf, doc, video, excel etc.

4. Feature List of Inventory Setup

Setup: Product Category Setup, Sub-Category Setup, Unit Setup, Supplier
Setup, Service, Customer Setup

Product: Product Add, Product Distribution List, Product List with real-time stock
level, Issue Product, Stock Product, Dispose Product

Requisition: Add Requisition, Requisition List, Approved Requisition, Requisition
Approval Report

Goods Receive



5. Software user manual:

1.Login

EMIS-DSHE
Sign In

User Id

Password

Image: Login page

Sign in P GNT FANF Id & Password BIRH FIC® R Type FAIK A Sign in J0A [
PO XA

2. Dashboard

Sign in FAIF 14 fNT6F Dashboard (MGG (TS AT |

INVENTORY Taslima Akhter (Store Keeper) ~

[0 Dashboard > [0 Requisition > D Setup » [0 Asset > [0 Censumable >

I i B
B =

Image: Dashboard
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3. Add Supplier

Supplier Add S G Setup>Add Supplier (T© FHF FACO US|

X INVENTORY Taslima Akhter (Store Keeper) ~

0 Dashboard > 0 Requisition > [ Asset > 2 able >
I «8

" > Add Category

. > Add Product
B -

Image: Setup

> Add Supplier

3.1 Supplier List Add

Add Supplier (WY(® % 919 217 fN6 (oG 6 (HUTS SN | Supplier List Add S
GVI Add 10 5 I

INVENTORY

" {Officer)

[ Dashboard > D Manual > D Requisition > O Setup > [ Asset > [D Consumable >

Supplier List

Show 15 v entries

Supplier Name ‘ Address ’ Action

Nishat Dhaka et | (D

Showing 1to 1 of 1 entries Previous Next

]

Image: Supplier List
Supplier Name, Address D12 P« ]2 Status ARIO B Active/ De-active I JMJ |

©T T HAK G Save Button [FH T |



INVENTORY

D Dashboard > O Manual > @ Requisition > O setup > [0 Consumable >

Development Design Consultants Ltd (Officer)

Add Supplier

Supplier Name NAFI Address Dhaka

Status Active e

Back To List

Image: Add Supplier

Success

Supplier Information saved succesg

Image: Save Success
Supplier list CAATR G~ Back to list G (P FPA |

3.2 Edit Supplier List

Supplier list edit TR G Edit 6 [P I |




INVENTORY i 2 “ (Officer) ~

D Dashboard > O Manual > O Requisition > [0 Asset > D Consumable >

Supplier List

Show 15 v entries

Supplier Name Address
Nishat
NAFI Dhaka

Showing 1 to 2 of 2 entries Previous Next

<0 >

Image: Supplier List
SRIK ©I0T YR Edit SRR A O STH FHH G Update> Ok J6H (FF FP |

Success

Supplier Information successfu

Image: Update Supplier
Update Supplier List CRAIF &7 Back to list G (3 P |

INVENTORY . N - " (Officer) ~

D Dashboard > O Manual > O Requisition > O setup > D Asset > D Consumable >

Supplier List

Show 15 v entries

Supplier Name Address ‘ Action
NAFI Dhaka  Active ]

Showing 1 to 2 of 2 entries Previous Next

< ] »

Image: Supplier List



4. Add Category

Category Add {19 GT Setup-> Add Category (N(© 3 A |

[ Dashboard > [0 Regquisition > O Asset > D
- . » Add Supplier
o,
i

> Add Category

. > Add Product
B =

Image: Add Category
TR T (B (MUTS IV Category Add FAIF G Add M6 55 I |

INVENTORY

I (Officer) ~

D Dashboard > O Manual > O Requisition > D Ssetup > D Asset > D Consumable >

Category List

Showing 1 to 3 of 3 entries

Show 15 v entries
Category Name Category Prefix Type ‘ Action
Hardware hardware [ Asse ] [ @ Edit J [ & Delete ] [ Avaitable ]
Table table [ @ Edit ] [ & Delete ]
Hardware2 H [ Asset ] [ @ Edit } [ @ Delete ] [ Availabie ]

(B9 Add Category (O (MATS AR | IR FAFeT OLF OF I AN P Save>ok

oW (35 FA|

Image: Category list




5 INVENTORY = (Officer) ~
[  Dashboard > O Manual > D Requisition > O setup > D Asset > D Consumable >
Add Category
Category Name:* Category Prefix:
Type: Asset v Status: Available v

Back To List

Image: Add Category
TG FTY RCACR fFAT (R G Back to list I (P de |

Success

Category saved successfi

Image: Add Category Save

4 Category list & ZNYB FA SWO (MATS A |

4.1 Category List Edit
Edit F1F G0, Edit A0 [ I

10



INVENTORY ) {Officer) ~

O Dashboard > O Manual > O Requisition > D Setup > D Asset > D Consumable >

Category List

Add

Show| 15 v entries

Category Prefix

Category Name

Hardware hardware
Table table ke ) [ ®edt | [ @ Delete | D™
Hardware2 H = [ medt | [ @ Delete |
Chair Test o ([ @ et | [[@ Detere | CoED

Showing 1 to 4 of 4 entries

Previous Next

Image: Category List Edit
A5 (T (MUTS “MIN R SAOF S0 2@« F Update>0k BT Update (T
TR

Success

Category successfully edited

-

Image: Update Category
o8 (MU GAY Back to list G [ B |

4.2 Delete Category
TG Delete AT G Delete > Yes, Delete it 0 (P FACO I |

11



B, INVENTORY x (Officer) ~

M Dashboard > O ™Manual > D Requisition > O setup > D Consumable >

Category List

Show | 15 ~ | entries

Category Name i Category Prefix Type Action
Hardware hardware test [ Asser ] [ @ Edit ] [ & Delete I W
Table table [ Az [ ®edt | (@ Delete
Hardware2 H [ Availabic ]
Chair Test [ Asser ] [ @ Edit J [ <& Delete ] [ Availabic ]
Showing 1 to 4 of 4 entries Beevious, R

Image: Delete Category

o INVENTORY B (Officer) ~

@ Dashboard > D  Manual > D Requisition > D setup > @ Consumable >

Are you sure?

Image: Delete Category

5.Add Product

Product add I G Setup> Add Product (N7 P FECO US|

12



3 INVENTORY Taslima Akhter (Store Keeper) ~
[0 Dashboard > [0 Requisition > [ Asset > [ Consumable >

- . > Add Supplier
I..

i > Add Category

. > Add Product

Image: Add Product
O ST YF AR GNY AP [P OIGT A9P Ol I BLH Save> Ok M6 [P B |

3 INVENTORY v

@D Dashboard > O Manual > @D Requisition > O setup > [0 Asset > D Consumable >

Add Product

Category Name:* ~Select Category - 2 Supplier Name: * --Select Supplier -- ¥
Product Name:* Status: Available v
Product Prefix:

Image: Add Product
Product list & fRFTA TRIF G Back to list A6 fHF I |

Success

% T

Back To List

Image: Add Product

13



5.1 Delete Product

Are you sure?

Image: Delete Product
TIGI Delete T4 G Delete > Yes, Delete it ION (5P FH|

6. Requisition

6.1 Requisition Add

Requisition add I Gi=§ Requisition> Add Requisition (N(© fFF FACA NIHT (G I
WO (G (MYTO AT |

Category Name: --All Category — v

Add

Show 15 ~ entries

Category Name Product Name Quantity Order Date Action

No data available in table

Showing 0 to 0 of 0 entries Previous Next

Image: Requisition List



3 INVENTORY Sharmina (Officer) ~

@ Dashboard > O Manual > M@ Requisition > O Asset >
Add Requisition
Category Name: * Table v Entry Date:
Product Name: * test table v Quantity: 1
Employee Name: Sharmina Akthar ~ Comments: ‘ tesd ‘
BaCk TO LISt

Image: Add Requisition
R ST ©F AfSF B RN FE Submit A6 [F FACA Requisition Add 20T TS|
G99 List (M1 &G J Back to list button @WWI

/. Asset

7.1 Product Information Add
Product Information Add R Gi«\J Asset—> Add Product Info @WWI

INVENTORY - = s onsultants Ltd (Officer) ~

@O Dashboard > O  Manual > D Requisition > O Setup >

> Add Product Info I

- > Product Issue

> Category Wise Report

- > Asset Issued Detail Report

-—
> Asset Scrap/Damage Detail

Report

@mmm > Asset Current Status Report
~ ~

Image: Add Product Info
Add Asset Product Information C"F\‘ﬁi%f\? AR AN AR [0 AN R(J Done 6N @535
FAA RTEF Product TIPS O (MATS IV S FTHT FAR TN FAO 7N FR
Save ok JIG [ O A
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INVENTORY N Officer)

D  Asset > D Consumable >

D Dashboard > O Manual > D Requisition > O setup >

Add Asset Product Information

Category Name:* Hardware v Purchase Date: 2021-10-17
Product Name: ™ Monitor v Product Qty: 1
>[5 I
Back To List
Sl No. Tag No l Serial No Product Cost
g o1 001

Image: Add Product Information

e — |

Success

Product saved succe

Image: Save Product Info

List « FXP(J TR G~V Back to list AON (P I |

16



7.2 Edit Product List

Asset Product List

-- All Category --

Category Name:

Add

Show 15  ~ entries

Action

Available Qty

Product Qty

Purchase Date

Product Name

Category Name

2021-10-19

test table

test table 2021-10-13

2021-10-13 3 0

Image: Product list
Edit 1K G Edit A6 [P e | 1K T (GG (AT AR |

GIGI Edit T > Done SUpdate>0k

Table

Chair test table

Edit Asset Product Information

Category Name:# Table ~ Available Quantity: 2
Product Name:* test table ~ Quantity Add:
2021-10-19

Purchase Date:

0 0.00

000
2 FFFe

Update

Back To List |

Image: Edit Product list

Success

Product successfully

Image: Update Product list
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G319 List 9 T3 TR GV back to list IT6 (P I |

7.3 Asset Product List Search

INVENTORY Development Design Consultants Ltd (Officer) ~

O Dashboard > O Manual > O Requisition > O setup > D Consumable >

3. R T

Category Name: Chair v B W PPN

Show| 15 v entries

Category Name Product Name Purchase Date ‘ Product Qty Available Qty Action
Chair test table 2021-10-13 3 1 & Edit
Showing 1 to 3 of 3 entries PrEVIGUS Next

Image: Asset Product list search
Search BHI4 G~J Category Name -> Search
Search FA1 S (BRI A7 (GOF (TATS A |

8. Product Issue

=X INVENTORY Taslima Akhter (Store Keeper)
O Dashboard > D Requisition > O Setup > O Consumable >

> Add Product Info

> Product Issue

> Category Wise Report

> Asset Issued Detail Report

> Asset Scrap/Damage Detail

B ﬁ Report

> Asset Current Status Report
A A

Image: Product Issue
Asset> Product Issue (N(® {33 7 [NTHT THO (RATS AE |
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INVENTORY E (Officer) «

[0 Dashboard > O Manual > [0 Requisition > O Ssetup > D Asset > [0 Consumable >

Product Issue Process

Issue Date: Section/Wing:

Employee Name:* --Select Employee-- v Designation:

Category Name Product Na

Product Type

}--Select Category v

*-Select Product-- x ‘ ‘ b

| Sl No. Tag No ‘ Serial No Product Cost ‘ Ref.No.
vt

Image: Product Issue process
TG FN B N Issue PAK G (NI 56 (AT IS FeA|
List (TR G~ back to list AN (B PP |

Success

Product Issued successfully

Image: Product Issue process
IR A6 fETas o b6 (Mere M |

- INVENTORY (Officer) ~

@ Dashboard > O Manual > @ Requisition > O setup > M Consumable >

Issued Pro¢

i 2 fFF I

Category Name: I Chair
Add Search

Show 15 v entries

Category Name Product Name

Employee Name Issue Date Cost Ref.No. Code ‘ Action

Chair test chair (e | Sharmina Akthar 2021-10-14 0.00 257
Chair test chair c-2 Sharmina Akthar 2021-10-14 0.00 255
Chair test chair C-1 Sharmina Akthar 2021-10-13 0.00 251

Showing 1 to 13 of 13 entries Previous - Next

Image: Product Issue process

19



Category Name TS PR Search A6 [P FAE AN Search FAT GGG (HATS
AT |
Action M6 < TATH o156 A product 4 JONTN SBITBIT T S|

9. Category Wise Asset Report

INVENTORY Development Design Consultants Ltd (Officer)

@D Dashboard > O Manual > D Requisition > O Setup > D Consumable >
> Add Product Info
= o e

il > Product Issue

—

> Asset Issued Detail Report

FF I

> Asset Scrap/Damage Detail
Report

I > Asset Current Status Report
~ M

Image: Category Wise Asset Report
Asset > Category Wise Asset Report (@ (< S N6 foras Yo fog (Myre A+ |

INVENTORY Development Design Consultants Ltd (Officer) ~

[ Dashboard > O Manual > [ Requisition > [ Setup > D Asset > [0 Consumable »

vy +rise Asset Report

Image: Category Wise Asset Report
SHIF Category Name FITeTE B0 Get Data 16N {FF S Category Report 6 ute
ATV

20



| Category Wise Asset Report I
Category Name
--All- v
Category Wise Assets
Table
Available Qty. Available Qty.
sl Product Name Purchase Qty. (New) (Used)
1 test table 9 3 0
Chair
Available Qty. Available Qty.
sl Product Name Purchase Qty. (New) (Used)
1 test table 3 0 0

Image: Category Wise Asset Report

10. Asset Issued Detail Report

INVENTORY

Development Design Consultants Ltd (Officer)

D Dashboard > O Manual > O Requisition > O setup > O Asset v D Consumable >

9,

i B |

> Product Issue

> Category Wise Report

> Asset Issued Detail Report

> Asset Scrap/Damage Detail
Report

I > Asset Current Status Report
” "M

Image: Asset Issued Detail Report

Asset issued detail (MAIF GT Asset—>Asset Issued Detail Report (N('© i I~ [
fATER (GG (TAT® A |

21



d INVENTORY Development Design Consultants Ltd (Officer)

[0 Dashboard > D Manual > D Requisition > O Setup > D Asset > D Consumable >

Employee Name:

> [5% Fw
: : End Date:

[FFFe ” |

~All-

Image: Asset Issued Detail
Asset Issue detail

sl Ref. No. Code Employee Name Wing Designation Asset Name Date of Issue

1 256 Sharmina Akthar test table 2021-10-14
T3

2 257 Sharmina Akthar test chair 2021-10-14
1

3 258 Sharmina Akthar test table 2021-10-17
T4

Image: Asset Issued Detail

11. lIssued Product

Issued product list (MYTF GS Asset-> Issued product list (VO % I NEI vfkRa o
(AGT (MYTO AT

22



: INVENTORY

Sharmina (Officer) -

MO Dashbeard > DO ™anual >

Category Name:

Show 15 ~ entries

Category Name

Table

--Select Category --

O Requisition > D Asset >

Issued Product List

Product Name Description Issue Date Action

test table TD-3 2021-10-17 { @ View H @ Return }

Image: Issued Product list

Category Name fSTeT§ T Search MG {3 FACA Search AT S 18T |

Issued Product List

Category Name: Chair

Show | 15 ~ entries

Category Name

Chair

Showing 0 to 0 of O entries

Product Name

Description Issue Date Action

test chair C-1 2021-10-14 { @ View H @ Return ]

Previous Next

Image: Issued product list

View 16 {3 FHC Issued Product Detail (R I

Issued Product Detail

Employee Name:
Section/Wing:
Designation:
Category Name:
Product Name:
Description:
Issue Date:

Ref.No:

Issued Product Detail

& Print

Sharmina Akthar

9

Table
test table
TD-3

2021-10-17

Image: Issued Product Detail

Issued product detail print S G T print 16+ 3 FA00 =[ |

23




12. Asset Scrap/Damage Report

., | INVENTORY Taslima Akhter (Store Keeper) ~

[0 Dashboard » [ Requisition > O Setup > [0 Consumable >

> Product Issue

> Category Wise Report

> Asset Issued Detail Report

> Asset Scrap/Damage Detail

Report

> Asset Current Status Report

Image: Asset Scrap/ Damage Report
Asset Scrap Damage Report (MYIF GAJ Asset-> Asset Scrap/Damage Report (N«(© &
FP | SR HEF (GG (AT A |

Category Name Start Date: End Date:
~All- v

&5 s

Asset Scrap/Damage Report

Product Name Purchase Date Product Cost Scrapped/ Lost Scrap Date

1 test table 0.00 Scrap 2021-10-14
T2

2 test table 0.00 Scrap 2021-10-14
T1

Product Name Purchase Date Product Cost Scrapped/ Lost Scrap Date
1 test chair 0.00 Lost 2021-10-14
2

Image: Asset Scrap Damage Report
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13. Asset Current Status Report

INVENTORY Development Design Consultants Ltd (Officer) «

D Dashboard > O Manual > Requisition > O setup > [0 Consumable >

> Add Product Info

> Product Issue

> Category Wise Report

> Asset Issued Detail Report

> Asset Scrap/Damage Detail
Report

> Asset Current Status Repor*

Product Name Purchase Date Product Cost Scrapped/ Lost Scrap Date
‘ 1 ‘ test chair ‘ ‘ 0.00 Lost 2021-10-14 ‘
2

Image: Asset Current Status Report
Asset Current Status Report (W4T Gi~T Asset—> Asset Current Status Report (N(© T
F IR [NEF (GG (AT AT |

INVENTORY - B ¥ “(Officer) v
D Dashboard v D Manual > O  Requisition > O  Setup > [0 Asset > [D Consumable >

Category Name
Y 5 | > fFF s

Image: Asset Current Status

Category Name fST(eT% FTT Get Data 16w 35 FICET NITHR fOTAT Asset Current Status
Report (MO ATV

25



Category Name

~All- 2 FFFeN

Asset Current Status

[Table
Sl# Product Name Pur. Qty. Used/Return Damage Lost Available Qty
1 test table 4 0 2 (4] 3
[Chair
Sl# Product Name Pur. Qty. Used/Return Damage Lost Available Qty
1 test table 0 1 (1] 1 0

Image: Asset Current Status Report

14. Add Product Info

product info Add FHIF &G=3 Consumable>Add product info (TC® < FC© J|

INVENTORY

Setup >

D Dashboard > O Manual > O Requisition > 1n] M Asset >
- . _ > Add Product Info
-0
Ll @ - > Product Issue
B
- > Order Detail Report

Image: Add Product info
RIF FRTEF (G 6 (MUTS AMIN AR Product J7 SR O AT S B, TTFY A7 G

Submit IO [ I

INVENTORY

(Officer) ~

D Asset > D Consumable >

[0 Dashboard > O Manual > O Requisition > O setup >

Add Product Quantity

Category Name: * Tissue v Stocked Quantity:

Product Name:* --Select product-—- v Quantity: 4

Status:
2 FE I
| Back To List | ‘

s [FF I

26




Image: Add Product Quantity
Product Quantity feTS6 (W4T G5 Back to list G 3P FACA, fNTHR (ASD (HLATS AR

INVENTORY } “(Officer)

D Dashboard > O Manual > D Requisition > O Setup > D Asset > [0 Consumable >

List of Product Quantity

Category Name: --Select Category - g

Add

Show 15 v entries

Category Name Product Name Stocked Quantity Available Quantity Entry Date Action

2 2 2021-09-29

10 10 2021-09-28
Image: List of Product Quantity
Delete F GF Delete>Yes delete it B [P B OT Delete X(T TS|

Image: List of Product Quantity

27



15 . Product Issue

15.1 Add Product Issue

[0 Dashboard > O Manual > [0 Requisition > O  Setup > [0  Asset > [0 Consumable v
- . _ > Add Product Info
...
i B®

> Product Issue

| o

> Order Detail Report

Image: Product Issue
Product issue T¢I P G~ Consumable> Product issue (NL® fF FI( [NIB
(TGIB (RATS AR |
IR ST 155 BI6T AT Y FI Submit->ok 6 fFF FHA | IR AN ©6
B NS T YRS R (S

3 INVENTORY Taslima Akhter (Store Keeper) ~
[0 Dashboard > [0 Requisition > D setup > 0 Asset > M Consumable >
Issue Comsumable Product

Employee Name: —-Select Employee— v Entry Date:

Product Name: * --Select Product - v Available Quantity:

Code: 17 Quantity: bwm

/—
Back To List

Image: Product Issue

28



Success | 2 fFFIIN
Product saved successp

Image: Add Product Quantity

List of Product Quantity (W4T GJ Back to list SR IEP<P PP

16. Summary Report

5 INVENTORY Taslima Akhter (Store Ke
0 Dashboard > D Requisition > O setup > D Asset >

0,

o2
i @ - > Product Issue

V f
\ — J '

- > Order Detail Report

Image: Summary Report
Summary Report (M1 G~J Consumable ->Summary Report I N6 299 WO Summary
Report (SO (TATS AT | Category Name 4<% Product Name (e} P Get data

29



6w I(,_ﬁ\]klD FH(T Summary Report (MO AT |

3 INVENTORY Taslima Akhter (Store Keeper) ~

[ Dashboard > O Requisition > O Setup > [ Asset > [0 Consumable >
Summary Report
Category Name: Product Name:
Tissue v Tissue 1 v

e

Summary Report
Tissue
Pur. Qty. Ordered Available.
Tissue 1 400 200 2.00

Image: Summary Report

17. Order Detail Report

INVENTORY Taslima Akhter (Store Keeper )

D Dashboard > D Requisition > Setup > D Asset >

> Add Product Info

> Product Issue

—
> Order Detail Report ]

8 -

Image: Order Detail Report
Order Detail Report (W4T GiJ Consumable = Order Detail Report (Ny(© [ I~ 7
fRTER 2RE TS (G (MATO AT |

3 INVENTORY Taslima Akhter (Store Keeper) «

@O Dashboard > D Requisition > O Setup > [ Asset > O Consumable >
Stock Information
Employee Name: Product Name: Start Date: End Date:
Al v ~All- v

Image: Stock Information
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Employee Name, Product Name, Start Date 4<% End Date WW Gate data W@W
L0 Order Detail Information (MYT® AN |

INVENTORY

Taslima Akhter (Store Keeper) ~

D Dashboard > D Requisition > O Setup > [0  Asset > @ Consumable >

Stock Information
Employee Name: Product Name: Start Date: End Date:
Sharmina Akthar v Tissue 1 v
Get Data
Order Detail Information

Employee Name Product Name ‘ Order Date Quantity

Sharmina Akthar Tissue 1 2021-10-18 1.00

Sharmina Akthar Tissue 1 2021-10-18 1.00

Image: Order Detail Information
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